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Contact Details 
 

Browns Plains State High School 
4 - 30 Ivor Street, Browns Plains QLD 4118 

 
Telephone: (07) 3802 6222 

Fax: (07) 3802 6200 
 

Email: administration@brownsplainsshs.eq.edu.au 
Website: http://brownsplainsshs.eq.edu.au 

mailto:administration@brownsplainsshs.eq.edu.au
http://brownsplainsshs.eq.edu.au/
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Enrolment Residency Form and Checklist 
Applicant First Name  

Applicant Surname  

 
Residential Address 

 

Application for entry into year level: ☐ 7 ☐ 8 ☐ 9 ☐ 10 ☐ 11 ☐ 12 
Are you applying for the Academic Program of Excellence? ☐ Yes ☐ No 
Please be aware the Academic Program of Excellence Application Form must be submitted with this 
paperwork if you select yes. 

Enrolling for: ☐ 2024 ☐ 2025 

Type of Enrolment: ☐ Living within catchment  ☐ Living out of catchment 
☐ Sibling currently at BPSHS sibling name:  year:  
Inclusive Support – So we can support your student, please advise if applicable: 

☐ Intellectual Disability ☐ Hearing Impaired ☐ ASD 

☐ Vision Impaired ☐ Physically Impaired ☐ Speech Language Impaired 

☐ Dyslexia ☐ ADHD 

☐ Other diagnosis not listed?   

Important, please ensure you bring the following documents when submitting the 
enrolment application: 

☐ Copy of Child’s Birth Certificate (not retained by school) 
☐ Child’s two latest school Report Cards 
☐ Visa and passport copies are required if the student is NOT an Australian Citizen 
☐ Three copies of proof of residency (see below) 

Homeowners: Lease holders: 

☐ Current rates notice AND ☐ Current registered Rental Agreement 
☐ Recent Bank or Electricity statement ☐ Recent Bank or Electricity statement 
☐ Driver’s Licence ☐ Driver’s Licence 

If do not have a rates notice or a Rental Agreement a Statutory Declaration is required 
from the home owner and the resident. 

Out of catchment applications: 

☐ Families who reside out of catchment must also submit a letter to the Principal 
requesting enrolment. 

Electronic copies of the above can be sent to enrolments@brownsplainsshs.eq.edu.au 
however hard copies are preferred. 

Please ensure all required sections of this booklet are signed and your child’s 
USI (page 4) is submitted. Incomplete applications cannot be accepted. 

mailto:enrolments@brownsplainsshs.eq.edu.au
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Student Support and Wellbeing 
 

Wellbeing 
Would you like a member of the Student Support and Wellbeing team to contact 
you regarding your child’s needs prior to their commencement? YES NO 

Has your child received Guidance Officer support currently or in the past? YES NO 
Has your child received support in forming/sustaining positive relationships with 
peers? YES NO 

Does your child attend school regularly? YES NO 
Learning Support 
Has your child received learning support in the past e.g. Literacy, Numeracy or 
both? If yes, provide details::  
 

YES NO 

Has your child had an ICP for learning support? If yes, provide details: 
 
 

YES NO 

Has your child had an ICP for accelerated learning? If yes, provide details: 
 
 

YES NO 

Disability 
Has your child been verified with a disability as recognised by the Department of 
Education and the Education Adjustment Program (EAP)? YES NO 
Verification Category (please tick): 
 Autism Spectrum Disorder (ASD)  Hearing Impairment (HI) 
 Intellectual Disability (ID)  Visual Impairment (VI) 
 Speech Language Impairment (SLI)  Physical Impairment (PI) 
Note: Verification paperwork needs to be included with enrolment package including any specialist reports. 
Behaviour Support 
Has your child had multiple and/or high-level behaviour incidents at their previous 
school/s? YES NO 

Has your child had a Behaviour Support Plan either at present or in the past? YES NO 
Has your child been involved in specialist/alternative programs e.g. Rock & Water? YES NO 
 

Other Relevant Information  
Is your child in the Care of the State (out-of-home care/ESP eligible)? YES NO 
 

Note: Please provide a copy of the Child Protection Order (CPO) & most recent Education Support Plan (ESP) 
Has your child been schooled in another country? YES NO 
Does your child need EAL/D Support? YES NO 

 

 
  

 

Full name  

Date of birth  
Year (entering) 7 8 9 10 11 12 
Previous school  

Additional Information/Concerns e.g. external agency support: 
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Unique Student Identifier Number 

Since 1 January 2015, legislation dictates that all students undertaking nationally 
recognised training delivered by an RTO need to have a USI. 

A USI is a reference number made up of ten numbers and letters that is created for a 
student who has enrolled in a nationally recognised training program for the first time. 
The USI gives students access to their online USI account, which contains all nationally 
recognised training results since 2015. 

For VET results to be reported and recorded in the national VET Registry, school RTOs 
need to report the students’ results and USIs to the QCAA. 

As students will be provided opportunities to undertake VET qualifications during their 
senior years it is a QCAA requirement that students provide a USI number. 

How to create a USI number? 

1) Have appropriate forms of identification ready (e.g. Medicare card, birth 
certificate, passport) 
IMPORTANT: when you create your child’s USI, enter your child’s details 
exactly as they appear on their form of ID 

2) Go to www.usi.gov.au 
3) Select “Create USI” under the “Student” heading 
4) Read the detail and then press “Create a USI” 
5) Read and agree to the terms and conditions 
6) Fill in your child’s evidence of identity and personal details 
7) Fill in your child’s contact details 
8) Confirm your child’s identity – check all details are correct before proceeding 
9) Set your child’s USI password and check questions 
10) Final Page 

a. Write down or take a photo of your child’s USI number 
b. Print your child’s USI number and put it in a safe place 
c. Fill out the below with your child’s USI number 

 

USI number: 

A combination of ten numbers and letters 

          

 

http://www.usi.gov.au/
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Enrolment Agreement 
This enrolment agreement sets out the responsibilities of the student, parents or carers and the 
school staff about the education of students enrolled at Browns Plains State High School. 

 
Responsibility of student to: 
 attend school on every school day for the educational program in which they are enrolled, on 

time, ready to learn and take part in school activities 
 act at all times with respect and show tolerance towards other students and staff 
 work hard and comply with requests or directions from the teacher and Principal 
 abide by school rules as outlined in the school’s Student Code of Conduct, including not bringing 

items to school which could be considered as weapons (e.g. dangerous items such as knives) 
 meet homework requirements and wear school’s uniform 
 respect school property. 

 
Responsibility of parents to: 
 ensure your child attends school on every school day for the educational program in which they 

are enrolled 
 attend open meetings for parents 
 let the school know if there are any problems that may affect your child’s ability to learn 
 ensure your child completes homework regularly in keeping with the school’s academic policy 
 inform school of student absences and reasons for absences in a timely manner 
 treat school staff with respect 
 support the authority of school staff thereby supporting their efforts to educate your child and 

assist your child to achieve maturity, self-discipline and self-control 
 not allow your child to bring dangerous or inappropriate items to school 
 abide by school’s instructions regarding access to school grounds before, during and after 

school hours 
 advise Principal if your student is in the care of the State 
 inform the school office of any changes to student’s details, such as student’s home address 

and phone number 
 

Responsibility of school staff to: 
 design and implement engaging and flexible learning experiences for individuals and groups 
 inform parents/carers regularly about how their children are progressing 
 design and implement intellectually challenging learning experiences which develop language, 

literacy and numeracy 
 create and maintain safe and supportive learning environments 
 support personal development and participation in society 
 foster positive and productive relationships with families and the community 
 inform students, parents/carers about what the teachers aim to teach students each term 
 teach effectively and to set the highest standards in work and behaviour 
 clearly articulate the school’s expectations regarding the Student Code of Conduct for Students, 

the School’s Dress Code Policy, the School’s Attendance Policy and the School’s Academic 
Policy 

 ensure parents/carers are aware that the school does not have personal accident insurance 
cover for students 

 advise parents and carers of extra-curricular activities operating at the school in which their child 
may become involved (for example sports programs) 

 set, mark and monitor homework regularly in keeping with the School’s Academic Policy 
 contact parents/carers as soon as is possible if the school is concerned about the child’s school 

work, behaviour, attendance or punctuality 
 deal with complaints in an open, fair and transparent manner in accordance with departmental 

procedure, Complaints Management – State Schools 
 treat students and parents with respect 
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I accept the rules and regulations of Browns Plains State High School as stated in the school policies 
that I have accessed and viewed on the Browns Plains SHS website. These include the following: 

 
 Academic Policy 
 Attendance Policy 
 ICT Acceptable Usage Agreement 
 Student Code of Conduct 
 Student Dress Code 
 Student Resource Scheme 
 State School Consent Form 

I acknowledge: 

 that I have read and understood the responsibilities of the student, parents/carers and the school 
staff outlined above; and 

 
 that information about the school’s current rules, policies, programs and services, as outlined 

above, has been provided and explained to me. 
 
 
 

Name of Student  

Student Signature Parent/Carer Signature On behalf of Browns Plains 
State High School 
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State School Consent Form 
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Student Resource Scheme 

Participation Agreement Form 
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Contact Details 
 

Browns Plains State High School 
4 - 30 Ivor Street, Browns Plains QLD 4118 

 
Telephone: (07) 3802 6222 

Fax: (07) 3802 6200 
 

Email: administration@brownsplainsshs.eq.edu.au 
Website: http://brownsplainsshs.eq.edu.au 

mailto:administration@brownsplainsshs.eq.edu.au
http://brownsplainsshs.eq.edu.au/
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